
2019 TABLE CAPTAIN GUIDE  
 

 

1. Ask a minimum of seven (7) individuals to purchase a ticket:   Each table 

seats 10 people. Tickets are $60.00 per person and are NOT refundable.  

Please note that you are NOT required to pay for your guests’ tickets.  

 

Money WILL NOT be collected at the door. All tickets must be purchased 

in advance to ensure an accurate headcount.   
 

.    

2. Confirm your guests:  Communicate with each of your invitees to confirm 

their attendance and ticket purchase before Friday, August 30th.  Remember 

that in order to get your seat at no charge you will need to fill your table 

with a minimum of seven (7) paying guests.    

 

 

3. Send your Guest Registration Form to InStepp by Friday, August 30, 2019.  
This is the deadline for turning in your confirmed guest list. We encourage you 

to use the Guest Registration Form provided on the event website to let us 

know who will be sitting at your table.  Please provide us with the email 

address for each of your guests so that InStepp can send event reminders to 

your invitees about the event.  

 

 

4. Consider making a matching table donation to InStepp, Inc.  This is NOT 

mandatory but would help us to increase the revenue we are able to raise from 

the event beyond the ticket sales.  Ask your guests if they would like to be 

included in a group donation from everyone seated at your table. 

 
 

 

Saturday, September 14, 2019 -  Day of Event 
 

Welcome your guests when you see them arrive. We ask all table captains to 

arrive at the event by 9:30 if possible. All guests will be assigned to a 

numbered table.  This number will be assigned to each guest at check-in.  

Also, tell your guests about the door prizes. Get them excited so they have 

fun and are eager to participate. 


